
 

 

Precautions 

If any changes occur to your response, please access the system immediately and respond again  

(Example of re-response situation) 

Upon arrival/ departure/ change of passport/ change of visa/ application for foreigner registration/ when foreigner registration is completed 

1. Login to the HY-In portal, Click Foreign Student  Click the “입출국보고(Entry Report)”  

2. Click on Add 

 

3. 

 

 

 

 

Manual for International Degree Students Entry Report System(HY-In Portal) 



3. Enter Information [Please upload file in either jpg/png/pdf type. Refer to sample files below] 

 

1) [Passport No.]: Enter a valid passport number 

2) [Passport Upload]: Upload the copy of your passport that contains your picture 

3) [Visa Type]: Choose your current visa status. Please write down your visa type if you choosed other(기타), ex. F-4, H-2 etc.) If you are taking remote 

class abroad, please select “해외원격수업” 

4) [Visa Documents Upload]: Upload either 1. Scanned copy front & back of foreign residence card or 2. Visa Grant Notice 

※ Students who do not have a Korean Visa such as a Korean Citizenship Holder, ones taking remote classes oversea must upload any random file. 

5) [Entry Status]: Korea Entry Status 

6) [Proof of Entry Upload]: ※ Only for those who chose YES at the Entry Status  

1. Immigration Appointment Receipt, 2. Immigration Certificate of Application for Permit of Stay, 3. Scanned copy of front & back of Foreign Residence 



card, 4. Copy of airline boarding pass to Korea (E-ticket not allowed), 5. Entry Confirmation Label from the Immigration 

7) [Entry Date]: Choose the latest date of your Entry to Korea 

8) [Departure Date]: Choose the latest date of your Departure from Korea 

9) [Foreign Resident Registration Application Status]: Choose your status for the Foreign Resident Registration of your current Visa: 

Haven’t applied: 미신청 /Applied through the immigration but still waiting for the result: 신청완료 / Applied and has successfully registered: 등록완료 

10) [Foreign Resident Registration Application Date]: Enter Date of Foreign Resident Registration Application 

11) [RC Issuance Date]: Enter RC Issuance Date/ identical to Issuance Date stated in the front page of RC 

 

12) [RC Application Document Upload]: Choose one from: 1. Scanned copy front & back of foreign registration card, 2. Certificate of Application for Permit 

of Stay 

13) [RC No.]: Enter Valid RC No. 13 digit number (Do not enter “-“) 

14) [RC Expiration Date]: Enter RC Expiration date for your current visa type 

 

 

 

 

 



[Sample File] 

1) Passport                                                  2) Residence Card Front and Back 

            

  

 

 



3) Visa Grant Notice                                     4) Immigration Appointment Receipt 

               

 

 

 



5) Certificate of Application for Permit of Stay              6) Copy of airline boarding pass 

          

 

 

 



7) Entry Confirmation                                   

 

 

 


